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INNOCTAHOBJIEHUME

«30» /L 2021r Ng_/f??'

00 yrrepsxkaennn «Ilopsaka paboTsi ¢ 00pamieHHsIMH IPaKIaH
B AJMHHHCTPALHH C

B coorBerctBuE co crathed 32 PenepaisHOro 3akoHa oT 6 okradps 2003 r. Ne
[31-®3 «O06 obuMx MpUHIMNAX OpraHU3aLUl MECTHOTO camMoyIpasienus B Poccuiickoi
Denepanumy», pyKoroacTBysich DenepanbHbiM 3akoHOM OT 2 Mast 2006 r. No 59-@3 «O
Mopsiike paccMOTpeHus oOpaueHuit rpaxnan Poccuiickoit depepanmu», YCTaBoM
CeJIBCKOrO TIOCEIEHHS], aJ[MIHUCTPALIMA CeJIbCKOTO [TOCEICHHUS

MOCTAHOBJISIET: .

1. Vreepnuts [lopsimok pa®oTbl ¢ oOpallleHUsMU TpaXKjaH B aIMUHUCTPALIU
CeNbCKOro rnoceneHust «ceno JpUIsIM», COrIaCHO IPHIOKEHHIO.

2. llpu3HaTts yTpaTUBLUKM CUJIy [IOCTAHOBIEHUE ITTaBbl AIMUHHUCTPALUH CEIbCKOTO
nocenenust Ne 60 ot 16.06.2017 roza.

3. OOHaponoBarTh HAcTOslIEe MOCTAHOBJICHWE W PA3MECTHTh Ha OMHUIIHATLHOM
caliTe aIMAHHACTPaUXy AWJIUM.ph

4. Hacrosujee MOCTAHOBIEHWE BCTYNaeT B CuJly CO JIHA €ro O(GHULUHANBHOTO
OnyOIMKOBaHMS.

% /%; / A.M.MarnuxasoB
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[Mopsinok
paborpl ¢ 00pameHus M I'PAKIAH B AAMHHHCTPALIUHA Mylmmma _ynomm&paa@nauua
«cesno ApLabiv»

1. Oomue moJIokeHus

1.1. Ilopsinok pabotel ¢ o0palieHHsIMA IPaykIaH B aIMHUHHCTPALIME CEJIBCKOTO IMOCeIeHUs (aanee —
[lopsmok) paspaborad B lLeNdX pealM3allMl TIpakiaHaMH, [POKHUBAIOLIMMU Ha TEPPUTOPHU
AIMHHUCTPAIMK CEJILCKOrO TOCeNieHusl paBa Ha oOpallieHue B OpraHbl MECTHOTO CaMOYIIPaBICHHUA,
ITOBBIMICHUS KA4eCTBA PACCMOTPEHHUS MHCbMEHHBIX (B TOM YHCIIe JIEKTPOHHBIX) M YCTHEIX 0Opalnenui,
INOCTYIIHBIIMX B aIMHHHUCTPAIHIO CEeJILCKOTO TTOCEJICHHS.

1.2, I'paxciane peanusyioT IpaBo Ha oOpaiieHHe cBOGOIHO U A0OPOBOJIBHO.

1.3. I'paxcnane umeror npao oOpamaThes JHMYHO, a TAKKe HANpaBILTh WHIMBMYAIBHBIE M
KOJIEKTHBHEIE oOpalueHus, BKIodas obpalieHns o0beIHHEeHIH IpaX/aH, B TOM YHCIe IOPHINIECKUX
AL

1.4. OcyuiecTBlieHMe IpaskIaHamMy pasa Ha oOpalleHre He NOJIKHO HApYIIaTh [paBa U CBOOO/IbI
APYTUX JIAIL

[.5. CnocoOpl ofpallieHdsl B aIMUHUCTPALMIO aJIMHHUCTPAIMH CeJIbCKOTr0 TOceNeHus(nanee —
AIMUHUCTpALUs ):

1) B nucemennoit popme no anpecy: 368140, Pecnybnuka Jarecran, KazbexoBckuii paiioH, cell.
JlelibiM

2) B (hopMme 2INEKTPOHHOrO JIOKyMeHTa uepe3 « Web-rpueMuyioy, pasMenIeHHY0 Ha OQHIHAIEHOM
cafire AIMMHUCTpPAIMH, & TAKXKEe Ha apec IeKTPOHHOH mourel Anmuaucrpanay: spdilim@mail.ru

3) YCTHO B XOJ€ IMYHOTO NpHEMa FPaK/iaH, IPOBOJIUMOrO IIIaBOH MYHHIIUIATEHOTO 00pazoBaHus,
r1aBoi AIMUHUCTPALINM, HHBIMH JOJ/IKHOCTHBIMH JTMLAMU AJIMHHUCTPAIHH.

1.6. I'payaaHHH BpdBe MOIYYHTh YCTHYIO MH(POPMAIHIO O PErHCTpallHH ero obparieHus 1o
Teeony.

1.7. YnonHnoMoueHHOE IOODKHOCTHOE JIMIO, OTBETCTBEHHOE 33 OpPraHu3aiuio JocTyna K
nHGopmanun o pabore ¢ oOpaleHHSIMH TPaKIaH (Jlamee — YIOJHOMOYEHHOE JIHI0), OMpeaeNseTcs
IPABOBLIM aKTOM AIMHHHCTPAIHA B COOTBETCTBHH ¢ [lonokenuem o mopsiake opraHusanuy J0CTyna K
UHQOPMALMK O JIESTEIBHOCTH AJIMHHHCTPALMU, YTBEPIKICHHBIM [OCTAHOBIEHHEM AJIMHHHCTPALIAN
CCIILCKOI'O 1ocelJIeHHus

2. TpeboBanus K NHCEMEHHOMY 0GpameHHIO

2.1. B nuceMeHHOM 00palleHWH, MOCTYNHBIIEM B AIMUHUCTPALMIO WIH JOMKHOCTHOMY JHILY
AIMUHHUCTPALIMH, TPAX/IaHUH B 00s3aTEIbHOM IOPSJIKE YKa3bIBa€T HAUMEHOBAHWE AINMHHHCTPAIHH,
ambo  GaMuIHIo, HMS, OTYECTBO COOTBETCTBYIOILETO JIOJIKHOCTHOrO Jinina, aubo I0IKHOCTH
COOTBETCTBYIOIIETO JIMIA, a TaKXKe CBOM (DaMHIMIO, MMs, OTYECTBO (IOC/IEIHEE - MPH HAJTHYHH),
MOYTOBBIH aipec, 0 KOTOPOMY AOJKHBL OBITH HAllPABIEHBI OTBET, YBEAOMIICHHE O Iepeajpecalin
oOpauieHust, ¥3naraeT cyTh IPeIJIOKECHUS, 3aBIECHUS WIH JKaJl00bl, CTABUT JIMYHYIO MOAIKCEH U J4TY.

2.2. B cinyuae HeOOXOQHMOCTH B HOATBEPIKACHHE CBOHX AOBOAOB TPaXKAAHHH IpHiaraer K
IMCBEMEHHOMY O0PaIleHHIO JOKYMEHTB! B MaTepHalibl 1100 BX KOIIMH.

2.3. OOpaienne, nNocTynuBIIee B AIMUHACTPAIMIO HITH JOJIKHOCTHOMY JIHILY AIMHHICTPAIHH B
(opMe SNEeKTPOHHOIO JOKYMEHTa, B TeyeHHe | pabodero mus co AHSA IMOCTYIUIEHHS HAIPAaBISETCH B
CTPYKTYPHOE Mojpa3jieNieHle, OTBETCTBEHHOE 3a padoTy ¢ olOpauieHusMu rpaxiaad (mamee — Otaen
oOpamienuii) s pPerducTpalii B CHCTEME OJJIEKTPOHHOIO JAOKYMEHTOO0OpOTa AJMUHHCTPALUH |
pPaccMOTPEHUs B COOTBETCTBUU ¢ HAcTOAMM [Topaakom.

2.4. B cnykae noctynnenuil oOpauleHHH B BBIXOAHBIE WIH HpPA3MHHYHBIE JHH pPErucTpallysd
oDpamenuii npou3BOAUTCS B NEPBLIH pabouni JeHb AJIMHHHACTPAIIHH.
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2.5. Perscrpanup m y4ery B CHCTEME 3MIEKTPOHHOIO JOKyMeHTo0DOpoTa AJMHHHCTPALNH
MOANEKAT BCE NOCTYNHBIIME oOpamjeHds rpaxial, BKIIOYas M Te, KoTopsle mo GopMe He
COOTBETCTRYIOT TPeOOBAHUSIM, YCTAHOBIIEHHBIM ITyHKkTaMu 2.1. 1 2.2, Hacrodmero [opsaaka.

2.6. [lpu opueme nucbMeHHOro oOpallteHHsT HOTOCPECTBEHHO OT I'PaXIaHiHa 110 ero fIpockhbe Ha
BTOPOM 9K3eMIUISpe TPUHATOIO NHECLMEHHOTO OOpalieHWs CTaBHTCH COOTBETCTBYIOLUAs OTMETKA C
YKa3aHHEM JAThl €r0 MPHHSTHL, GaMUNHE W HHHIMAIOB TU0a, [IPHHIBLIIEro o0pameHue, 1 coodIaeTcs
KOHTAKTHBIH Terredon AIMUHACTPALHA.

OrmeTKa 0 NOCTYIUIEHHH TOKYMEHTA MOKET IIPOCTABIATECA ¢ HOMOLIBK) IHTaMIIA.

2.7. Obpamenne nposepsercs paboTHukom Otnena obpawmesuil rpaxaad Ha DOBTOPHOCTh, IpH
HeoOX0MUMOCTH CBEPSACTCS ¢ HAXOMMIIEHCS B apXUBE IIPeIBINYLLIEH [IEPeITnCKOM.

[loBTOpHBEIM cunTacTCs OOpallieHne, NOCTYTUBILEE OT OJHOTO H TOTO e aBTopa 10 OJHOMY H TOMY
e BOMPOCY, HA KOTOPOE rpaxaaHuHy ORI JaH OTBET B COOTBETCIBHMM ¢ TpebOBaHMAMY,
YCTAHOB/IEHHBIMH JeHCTBYIOMIMM 3aKOHONATENIECTBOM.

2.8. llpu perucrpanun oOpalieHHs B CHCTEME DIEKTPOHHOIO JOKYMeHTo000poTa AIMHHUCTPALIHH
3aII0NHAETCS PerucTpalMoHHas KapTouka ofpalien s 0 yCTaHOBIEHHOH hopme,

2.9. Tlopsiok perucrpandi 4 [IPOXONIEHUS 3aperucTPUpPOBAHHOTO B AJIMHHHCTpAlUH
o0pallleHns, BKTIOYA OTIPABKY TOTOBOTO OTBETA, OCYLIECTBIAETCE ¢ CODMIONEHHMEM IIPABHA
NOKyMeHToo0OpOTa,  YCTaHOBIEHHBLIX — MHCTpyKuMeH 10 JEHOMPOHU3IBOJACTBY,  YTBEPXKICHHOH
noctaHopieHueM AaMuHuCTpard Ne226 ot 03.07.2015 rona.

2.10. BapernerpHpoBantoe obpalneiie HAIPaBIAeTCs HENOCPeACTBEHHOMY HCHOMHHTEMIO B JEHb
IIPOCTABJICHHUA PE3OIOLMH ¢ YKA3aHHEM I10 €r0 HCIIOIHEHHIO.

Pesomonus odopmiisieTes Ha cBoOOAHOM MecTe pabodero nois MOKYMedTa nnho Ha OnaHke
PE30TFOLUH HITH BHOCHTCS HEITOCPEACTREHHO B CHCTEMY JIEKTPOHHOIro AoKymMeHToobopoTa.

Pezomonmst BrirodaeT: GamMiivio, HHMUHATbL HCHONMHUTENS (MCHOJIHUTENCH), NOpYy4HeHHE [0
O0paLISHUIO, TPH HEOOXORUMOCTH — CPOK UCHOMHEHUS, NOANKCE NENA, BBHECIIErG Peloonyio, JaTy
PE30JIOLIMH.

2.11. s paccMOTpeHyd ¥ IIOITOTOBKH OTBETA Ha 00DAIeH#E UCIIOTHHTEND H3YUAET 00palleHHe 1
MaTepHalbl K HeMy (NpH WX HATWYHE), 3a0paliHBacT, B TOM YHCAE B 3NEKTPOHHOH (opMe,
HEOOXOJHMBIE IS PacCMOTPEHHs 00pallleHus NOKYMEHTH! M MaTEpHANEl B JIPYIMX [OCYXAPCTBEHHBIX
OpraHax, opraHax MECTHOIO CAMOYIPABJCHHA W Y MHBIX TODKHOCTHBIX JIMIL, 32 MCKIIYECHHEM CYJOB,
OpraHoB JI03HaHKAsA ¥ OPTAHOB 1IPEABAPUTENLHOTO CIEACTRHS.

2.12. B cnyusae ecs B [HCHMEHHOM O0pamieHnMH He yKaszaHel (aMMIHs TpaKIaHUHa,
HaIpaBUBIIETD 0DpanieHHe, WM TOUTOBE aipec, 10 KOTOPOMY JOJLKEH OBITL HAIPaBlIeH OTBET, OTBET
Ha obpalllenue He TaeTcs.

Eemn B ykasanHoM 0OpalleHUR COIEPKATCA CBEAECHHS O NOATOTABIKBAEMOM, COBEPILAEMOM HIIH
COBEPLIEHHOM NPOTHBOIPABHOM JACARHH, & TakKe O JHIe, €0 NONTOTaBIHBAIOMEM, COBepIIaronieM
WM COBEPIIUBIIEM, OOpaleHte TIOAISIKUT HANPABICHHAIO B TOCYIAPCTREHHEIH OPraH B COOTBETCTBHH C
€ro KOMIIETCHIIHEH.

2.13. Obpamierue, B KOTOpoM oOxanyercs cyaeOHOe pEIIEHHe, B TEYEHHE CeMH JHel co JHA
PErHCTpaliikd B CHCTEME JJIEKTPOHHOIO  NOKYMEHTo00OpoTa ANMHHHCTPAIlMM  BO3BPALIAETCH
rpaknaHuHy, HallpaBHBIIeMy oOpalnenyre, ¢ pa3bIcEEHREM NopAaka o0xalloBaHuA JaHHOTO cyae0Horo
peieus.

2.14. llpu nomxydyedun IIHCBMEHHOTO OOpallicHHs, B KOTOPOM CoJepKarcs Hellen3ypHEe THOO
OCKOPOUTENBHEIE BBIPAKECHHS, YTPO3bI KHU3HH, 3H0POBLIO ¥ UMYIISCTBY AODKHOCTHOTO NHLA, & TAKKe
YJIEHOB IO CEMbY, 00pallleHHe OCTaBIAeTes 083 OTBeTA [10 CYLIECTBY NOCTABIEHHLIX B HEM BOIIPOCOB ¢
YBEAOMJIEHHEM I'DAXIAHAHA O HEIOIYCTHMOCTH 310YHOTPeDIIEHHS IIPABOM,

2.15. B cayuae, ecnd TEKCT IHCBMEHHOIO 0OpallcHHAs HE NOMJIESTCH NPOYTEHHIO, OTRBeT Ha
obpamienke He Aaercs, U OHO HE DOMICKWT HAlPABICHHIO  HA PACCMOTpPEHHE B IOCYapCTBEHHBIH
opraH, Oprag MeCTHOTO CaMOYIDABICHHUA MM JOJKHOCTHOMY JHIYY B COOTBETCTBHH C HX
KOMIIETEHILINEH, 0 YeM B TEUCHHE ceMHM J(Hel co OH perucTpaldi odpaieHus B CHCTEMe SNeKTPOHHOIO
NOXYMEHTO0DOPOTE AJMHHHCTPAIMH COOOLIAETCA IPAKAAHMHY, HAaIPAaBUBIIEMY o0palneHie, eCly ero
(haMHIIHS K IIOYTOBEIH aApeC HOALAI0TCS [IPOYTEHHIO.

2.16. B ciyuae, ecnmHm TeKCT MHCBMCHHOTO OGpallieHMs HE TO3BOJMIET ONPEACHUTH CYTh
TIPEIN0MKEHHs, 3adB/IEHH WK JKanoObl, OTBeT Ha O0palleHHe HE JacTcsd, H OHO He TOANEKMT
HANPaBIESHUID HAa PACCMOTPEHWE B FOCYIZAPCTBEHHBIM OpraH, OpraH MECTHOIQ CaMOYIPaBICHHA WK
HOMKHOCTHOMY [HILY B COOTBETCTBHH C MX KOMIETEHIIHEH, O ueM B TCUCHHE CeMW JHed co s
perucTpanuu OOpallleHHst B CUCTEME IEKTPOHHOTO JOKYMeHTooOopoTa AMMUHHCTpaIuu coobuaerca
rpakJaHuHy, HAIpaBUBIIEMY oDparieHue. B



2.17. B cayyae, ecily B MECLMEHHOM O0pallleHHy I'paXAaHiHa COACPKHTCA BOIPOC, Ha KOTOPBIH
€My HEOXHOKPaTHO A&BAIHCH IIHChMEHHBIE OTBEThl IO CYIECTBY B CBA3M C paHee HalpaBiIeMbIMH
o0pateHusaMu, H IpH 3ToM B o0pawieduy e IHPHBOAATCS HOBBIC NOBOALI MIH OOCTOATENBCTBA, 7182
AAMUHHCTpAUHH M JODKHOCTHOE  JIHUO  AINMHHHCTpalMK  NPHHHMAXOT — PEIICHHE O
{e30CHOBATEe/IFHOCTH  OUEpeaHoro oDpalneHHs H DPEKpauleHHH [EPENHCKH € FPRXIAHMHOM 110
JaHHOMY BOUPOCY IIPH YC/IOBHH, 4TO YKa3anpoe OOpalligHMe M paHee HallpaBlieMBble OOpallleHHs
HANpapaAIHch B AIMHHHCTPALHIO HIH ORHOMY H TOMY € JOIDKHOCTHOMY NHITY AIMHHHCTPAHA.

O maHHOM pemieHu# B TEYEHHE CEMH JHEH cO JHs perwcrpanuu odpameHas B cHCTEME
MEKTPOHHOTC  ACKYMEHTOODOPOTA ANMMHECTPALEH COODHIRETCS IPAKAAHHHY, HAUPABHBIIEMY
obpatueHue.

2.18. B caydae, ecim oTBeT 110 CYIIECTBY NOCTABICHHOIO B OOpallcHHH BONPOCA HE MOXKET OBIThH
Jad 0e3 pasrialieHHs CBEACHHH, COCTAB/IOIIMX TIOCYJApCTBEHHYIO HIH HHYIO OXPaHAEMYIO
denepaibAbBIM  3aKOHOM  TaliHy, TIpakianufly, Haipapupluemy oOpauiense, cooluaercs 0
HEBO3MOXKHOCTH JIaTh OTBET 110 CYIECTBY IOCTABIIEHHOrO B HEM BOIIPOCA B CB3H ¢ HEJONYCTHMOCTEIO
pasrnanieHus YKa3aHuEIX CBeJICHUH,

19. B cayuae, ecim IPHUMHEL, 110 KOTOPBEIM OTBET IO CYIIECTBY HOCTABJICHHEIX B 00palcHHH
BOMPOCOB HE MOT OLITL jaH, B MOCICAYIOMEM OBIIH YCTPaHEHE], I'PaX/IaiiH BIIpaBe BHOBb HAIIPABUTD
ofpaluesne B AJIMHBHCTPAIMIO HJIH COOTBETCTBYIOILEMY JOJDKHOCTHOMY JIULY AJIMUAUCTPANNMA.

20. ThaBa AIMBHMCTPAlHH MOXET NPUHATh peIleHHe O OPOJICHHHM CPOKA paccMOTpEeHHd
oOparuerus He Dosee wem na 30 gHel npd cOOTIOACHHN YCIOBHIH:

1) OTBETCTREHHLIH HCIONHHTENL TIOPYYEHMS HE NO3JHEE YeM 3a 5 aAnell 70 ucTedeHus Cpoka
WCTIQUIHEHHW NOPYYCHHA NOpPeACTABIAST HA MM TIABH ANMHHHCTPAIHK CIyxXeOHYR 3alHCKY C
000CHOBAHHEM HEODXOAHMOCTH IPOLIEHUs CPOKA HCIOTHEHHS TIOPYYCHHS;

2) cpok paccMOTpeHEs cIyxeOHOH 3amucKy ¥ 0(hOPMIICHHS Pe30MIOLUK THaBOH AJIMHHHCTpAIIUN
cocTapadeT ge Donee 3 gHel co qHS NONy4YeHHUs CIyeDHOH 3alluCKH;

3) B cayyae IIOAYUSHHS PE30NIOIMH IIaBLl AIMHHHCTPaIMM O NPOMIEHHH CPOKa HCIIOAHEHH
JIOPYYeHUS B 4NpPEeC rpakIandHa B TeUEHHE OIHOTO JHS ¢O JHS NONYYCHHS pe30IOLMH HanpamiseTcs
YBEIOMJEHHE 338 NOANMCHIY TAaBEl AIMHHHCTPALMH O HIPONJICHUH CpPOKa pacCMOTPEHWS ero
obpanrenus.

21. IllpoaseHue cpoka paccMoTpenus obpallledus ormedaercs paborauxom Oraena odpaueHui
YP@KAAH B CHCTEME 31EKTPOHHOIC JOKYMEHTOO00pOTa AJMHHUCTDALIMK B TedeHwe 1 AHZ €O IHS
MIPHHSTHA TAKOIO PEINeHNS ITaBoH AMAHUCTDALHH.

22. B ciuydae, eca B oOpalleHMM COAEpPMATCS BONIPOCH, PELIGHHE KOTOPBIX HE BXOAHT B
KOMIETEHIHIO ATMUHRCTPANNE HJIM JOIBKHOCTHOIO JuMa AIMHHECTpANNY, obpanieHue B TedeHHe
ceMM IHeH CO AHg perHCTpallMH B CHCTEME DJIEKTPOHHOIO JOKYMEHTO000pOoTA AJMHHHCTPAIIMH
HaIpaBigeTca B COOTBETCTBYIOINMI OpraH HIIH COOTBETCTBYIOWIEMY JODKHOCTHOMY JHLYY, B
KOMIETEHITUK) KOTOPOro BXOOUT PEllCHVE NOCTARISHHBLIX B OOpamicHHUM BOIPOCOB, ¢ YBEOOMIIEHHEM
rpaskIaHPHa, HallpapuBLlero obpaiienne, o epealpecallii o0paleHus, 3a HCKITIOYSHHAEM Cllydas, ecld
TEKCT MACKMEHHOTO 00paltieHvs He NONAeTCs IPOITEHHIO.

23. B cnywae, ecnd pelieHMe MOCTABICHHBIX B 00PAllleHHH BOMPOCOB OTHOCHTCA K KOMIETEHIIMA
HECKOJIBKHMX TOCYLAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CaMOYIIPABJICHHS WIH JODKHOCTHRIX JTHIL,
KONmUg OoDpallieHMss B8 TedYeHMEe CeMd JHEH CO JHd pEerucrpalid B CHCTEME JICKTPOHHOTO
JIOKYMEHTOO00POTa AMMHHUCTPAIIMH HANPABIAETCS B COOTBCTCTBVIONINE TOCYIAPCTREHHBIC OPTaHbl,
OpraHbl MECTHOTO CaMOYITPABICHHES WJTH COOTBETCTBYIONIMM JOMKHOCTHEBIM JTHIIAM,

24, 3anpemaercs HanpapiasTh Kano0y Ha pPAcCMOTPEHHE B TOCYIApCTBEHHEBIH oprad, opraH
MECTHOIO CaMOYTIPaBICHHs WK JOJDKHOCTHOMY JIMHY, PelleHre Uil AcHcTrue (Oe3neficTBIE) KOTOpPOro
obxanvercs.

25. B cnyuae, eciu B COOTBETCTBHM € IIPEAYCMOTPEHHBIM 3AMPEeTOM HEBO3MOXKHO HAlipaBJIcHUE
HaaodBl Ha paccMOTpeHde B TOCYNAPCTBEHHBIM oOpraH, oprag MCCTHOTO CaMOYIIPaBlIeH{s WM
JOJDKHOCTHOMY JIMILY, B KOMIGTEHIIHIO KOTOPBIX BXOJMT pPelieHHe IOCTABJICHHBIX B O0palleHuH
BONPOCOB, xkanoba BO3ZBpamaeTcs [PaXIaHHHY C pa’bsiCHEHHEM €ro  npaea  olKaaoBaTb
COOTBETCTBYIONICE PETIeHHE HIH lecTBHe (0e31eHCTBHE) B YCTAHORICHHOM NOPSJIKE B CY L.

26. Obpantesue, cojepxaiiee HHPOPMAIMIO 0 HaKTaX BOIMOKHBIX HAPYHICHHH 3aKOHONATETHCTBA
Poccutickofi @enepanun B cdepe MUTPAIlHH, HATIPARIACTCS B TeueHHe NATH QHEH Co JHA perncrpalun
B CHCTEME JJIEKTPOHHOIO JOKYMeHTOoOOOpoTa AJIMHHUCTpallM® B TEpPPUTOPMANBHBI  Oprad
(iefepaspHOr0  Oprafa  HCHNONHHTENbHOW BIACTH B cfepe BHYTPEHHHX el € YBEIOMJICHHEM
rpaiaHKuHa, HanpapuBiero odpaluenue, o liepeajpecaliun ero oOpalleHns, 3a MCKIIOUCHHEM Cliydas,
€CITH TEKCT NUCEMEHHOT0 00pallleHus He TOANAeTCs IPOYTeHHIO, '
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27. Oteer Ha ofpauieHye HAMPABAAETCA 3aBUTE/NO B JOPME HNIEKTPOHHOTO JOKYMEHTA IO aApecy
! DIEKTPOHHOM MOYTBI, YKA3aHHOMY B OOpauleHHM, H B IMCLMEHHOH (opMe 10 IIOYTOBOMY ampecy,
VKA3aHHOMY B O0palleHiy, myTeM o(QOpMIIeHHs I0YTOBOIO OTIPABIEHNS B KOHBEPT H NEpPElayH ero o

peectpy B Otaesn paGoThl ¢ TOKYMEHTAMH Ul OTHPABKK B YCTAHOBISHHOM IMOPSIKE.

28. OTBET HA KOJJIEKTHBHOE oDpalleHue rpaXial Halpapidercs NHIly, YKa3aHHOMY B oDpalieany
B KAa4eCTBe MONydaTeNs OTBETA MM MPEACTABMTENS KOJUIEKTUBA TPAKIaH, MOANUCABIINX ofpauieHHe.
OTBeT HANPABIACTCS YKAIAHHOMY JIHLLY A AOBEACHHS €r0 COASIKAHHA 0 CBEJACHHA OCTAIBHAIX JIHIL,
noAnMcaBiuuX ofpalieHue.

EciH nmonydaresnb OTBETA B KOJUIGKTHBHOM OOpallleHWH He ONpeneneH, OTBET HanpasiseTcs
MEPBOMY JIMIlY, IOANWCABOIEMY OOpalleHHe, YKa3aBLIEMy aJpec, II0 KOTOPOMY JIOJDKEH OBITH
HalpaplieH OTBET, JNIA JOBSJEHUS ©ro CONCPNAHMA IO CBEJEHHWS OCTAIBHBIX JIHI, MOAIHCABIINX
obpalugHue.

3. Opranmsanys ¥ NPOREACHHE JTHUYHOr0 NPHeMa Ipaxiaan

3.1. TmaBa AJMHHWCTPAIMM, HHBIE AOJDKHOCTHRIE JHIa BSAYT JIHYHBIA [OpHeM TpakiaH [0
(IpeABAPUTENBHOM 3allHCH B COOTBETCTBHH ¢ TPa(GUKOM JIHYHOTO PHEMa IPaKIAH, YTBCPKIACHHBIM
pacropsxeHHeM AIMUHMCTPALHHA.

3.2. WUndopManus o rpaduke IHuHOrOo TNpHEMa TIpax/iaH (MecTe NPOBeJeHHs, a TaKkKe 00
YCTAHOBIIEHHBIX JUIA JIHYHOI'O IpHEMa IPaKAad JAHAX M 9acaX) pasMellacTcs IPH BXOJE B 34aHHE WIH B
(hoiie 3naHns AIMAHHCTPAIIMH, & TAK)KE HA OQUIIHATEHOM calite ATMHHHCTPALIHH.

3.3. llpu 3anuen Ha JUYHBIH [PHEM 3aII0NHIETCS KAPTOUKA JHUHOTO IpHeMa (Jajiee - KapTodKa) B
KOTOPYIO BHOCSTCS CO CJIOB IPa)laBHHA CIEAYIOIUE JaHHBle: - haMUnus, HMsl, OTUSCTBO (IIOoCIenHee -
TIPH HAUIMYHH) TPOKIAHUHA,

- J1aTa poXAEHUS,

- ROYTOBAII anpec [ HATParIeRHA OTRETA,
- KOHTaKTHEIH TeledoH,

- IOBTOPHOCTE 00 palieHus,

-KPATKOE COACPIKAHKE YCTHOrO 0OpaleHus.

3.4. B cnydae BBIABIEHMS NOBTOPHOCTH WM HEOJHOKPATHOCTHM IOCTYIUIEHHA OT TpaKIaHHHA
obpameHu#l paGoramxoM Otnena ofpalleHHH TpaXkjaH pacnedaThHBArOTCd KONME OTBETOB IO
HPeJIIeCTBYIOMUM 00palieHUsIM JaHHOTO I'DAKIAHMHA, KOTOPBIE MEepeHaloTes MOIKHOCTHOMY JHILY,
OCYECTRIISIIOILEMY JTHYHBIA TPHEM FPaKAaHHHa.

3.5, Jlyudeni npuem rpakaad B AIMHHHCTPALHH OpoBOIMTCH ¢ cobmoxeHuem TtpeboBaHuiE,
obecHeunBaOUHX JOCTYIIHOCTEL JUIA FpaknaH ¢ OTPaHUICHHBIMH (H3HUCCKHMH BO3IMOKHOCTAMH,
o0LIECTBEHHYIO H HIOKApHYI0 0e3011acHOCTb, HEAOIYIIECHAE pasiiallel s CBe/ICHHH, CoJepKaliuXes B
YCTHBIX OOpallleH X, a TAKKe OTBEYaIOIINX CAaHHTAPHO-3TTHAEMHOIOTHUYSCKUM TpeGoBaHHsIM,

3.6. TIpoM3BOACTBO TPAKAAHWHOM AayAKWO- ¥ BHICOCHEMKH B XOAE OCYINECTBJIEHWs IIpaBa Ha
TMYHOE 0OpallleHue He JOMYCKaeTes.

3.7. Kontponk 3a oOpraHuzauHedl M MNpPOBEISHHMEM JIMYHOI'O [pHeMa TIpakiaH [NaBbl
AIMAHHCTPALUH 1 €TI0 3aMECTHTEIIAMH OCYIIECTBIAET PYKOBOIUTEND alnapara AJMAHHCTPALIH.

3.8. Ilpu uunOM TpHeMe TpaskAaHHH [PEIbABILET JOKYMEHT, VAOCTOBEPIIONIHHE ero JINYHOCTE.

Jonyek rpakian B 3aaHue AJMHHHCTPALHH OCYNIECTBASETCS B COOTBETCTBHH ¢ PACHIOPSKEHUEM
AJMHHHCTPALIAH.

3.9. Jluunelii npueM rnaBod AJMHUHHCTPAlMM, €r0 3aMECTUTCIAMH, PYKOBOLWTCIEM alllnapara
AJIMAHHCTPALMH OCYIIECTBIIETCA B MOPSIKE O4EPEIHOCTH COTIACHO CIIHCKY IPas/IaH, TPHIIAINCHHBIX
- Ha NMYHBIH IIPUEM, M B TEYECHHE YCTAHOBICHHOTO BPEMCHH B COOTBETCTBHH ¢ TpaGHKOM IHYHOTO

' NpUEMa, YTBEPIKACHHLIM pacliopshKeHHeM A TMIHHCTPALIKY,

[lpy Hedske rpaxkaaHMHA B HR3HAYEHHOE BPEMS Ha JIMYHBIH MpHEM B KAPTOYKY JMUYHOIO NpHeMa
BHOCHTCHA COOTBETCTBYIOIIAN 3a1IKCh.

[Tpn onozmaHuy rpax<IaHMHA Ha NKYHEIN IpHeM Oolee yem Ha 20 MUHYT, B CBS3H C H3MECHEHHEM
NOPsfAKa O4epe/IHOCTH TpHeMa CpaXaH TPaXIaHHHY 110 DEHICHHIO TNMABE AJXMHHHCTpPAIMH WA
pYKOBOIMTEIS annapata AZMHHHCTPAIMH, OTKa3bIBACTCH B JHYHOM [IpHCEME, ¢Cin rpaduk JTUYHOrO
npHEMa IpaxiaH Ha AAHHBIH JCHb NOJIHOCTBIO 34AlIONHEH, ¢ IPEINOKEHHEM TepeHoca IpueMa Ha
Apyroe BpeMs (ApYrod IeHs).

3.10. CopepxxaBHe yCTHOTO OOpallleHus IpaXIaHHHAa B XOJ€ JIHYHOTO [pHeMa 3aHOCHTCS B
K4PTOUKY.




—

3.11. B cayuae, eclid H3JIOKEHHBIE B yCTHOM ofpainerdd Gaktbl B 00CTOSTENLCTBA SABIAKOTCA
OYEBHAHBIME H He TpeOYroT HOIOMHUTENLHONH IPOBEPKH, OTBET Ha o0palleHue ¢ CornacHs rpaXIaHuHa
MOKeT OBITE JaH YCTHO B XOZE THYHOTO [IpHEMa, 0 4eM Ae/aeTCq 3aNHCh B KapToUKe.

3.12. B cnyuae, ecau M3JIOKEHHBIE B YCTHOM oOpameHuH daxtel # o0cToATENsCTRA TPEOYIOT
u3ydeHHst, IpopaboTKH, NPUHHATHS HEOOXOAUMBIX MEP W HalpaBIEHUSl MOPYYeHWH JIOMHKHOCTHBIM
nHOaM  AZMHHHCTPALUMH, TO [0 pPE3yabTaTaM HX pPacCMOTPEHMS TIPawAaHHHy HanpasiseTcs
IUCHMEHHEBI OTBET MO CYLIECTBY MOCTABJIEHHBIX B 00paimeHHH BOIpOcoB B TedeHue 30 mHeHd ¢o mHs
PEruCTPaLHy KAPTOUKH B CHCTEME 3JIEKTPOHHOTO JIOKYMEHT0000p0Ta AIMUHUCTPAlUH.

3.13. [IucpMeHHEBIE OOpALUCHHS, TIPHHATEIE B XOIE JIHYHOIO IpHUEMa, IOUIeKAT PEruCcTPalui B
CHCTEME DIEKTPOHHOIO MOKYMEHTo000poTa AJMHHHCTPALHH M PAaCCMOTPEHHIO B COOTRETCTBHH C
HacTosiiuM  [lopsaxkom. O perHcrpaudy [MACBMEHHOTQ oOpallleHus B CHUCTEME 3IEKTPOHHOTO
NOKYMEHTOO00POoTa AJIMUHHCTPAITHH HPOU3BOIHTCS 3aIIHCh B KAPTOUKE.

3.14, B xome NHMYHOro mpheMa [IpaKIaHHWHY OTKa3blBaeTcd B JallbHEHIEM pacCMOTpPEHMH
obpailenus, eciid eMy panee ObUl JlaH OTBET 110 CYINECTBY IMOCTABNCHHBIX B OOpALICHHU BOIIPOCOB, O
UyeM JIENaeTcs COOTBETCTRYIONIAs 3alHCh B KAPTOUYKE.

3.15. B cmyuae, ecsiv B 00pallieHHH COAEPXKATCA BOMPOCHl, PEUISHHE KOTOPBIX HE BXOIHT B
KOMACTEHIHEI® AJMMHUCTPAIMH WM NODKHOCTHOIO JMia AJMHHHUCTPALMM, IPAXIAHHHNY JaeTCs
pasbIACHeHHE, KyOa # B KAKOM ITOpAIKe eMy clellyeT 00paTHThCA.

3.16. Pe3ynbTaT NMUYHOTO NPHEMA H IHOPYYCHHUS JOIDKHOCTHBIM JIHIAM AIMAHHCTpalHd (MpH
HAJTMYUMH) 3aHOCATCS B KAPTOUKY.

3.17. He mnosngHee crneOyOMIETO /jHg IIOCTE NPOBCJACHHMS JIMYHOTO [OPHUEMa, 3all0JIHEHHas U
MOANMCAHHAS  TINaBOo¥  AJAMHHHCTPAIAH, €ro  3aMecTUTEISIMH, pPYKOBOJWTENEM  annapara
A/IMUHHCTpALAY KapTO4Ka JHYHOIO lpHeMa perucTpupyercs paborHukoM Otgaena obpailleHHH
IPAXKIAH B CHCTEME BJIEKTPOHHOI0 TOKYMEHTO000pOTa A IMHHHUCTPAIIHH.

3.18. PykopoautenH  orpaciepplX  {(YHKUHMOHANBHBEIX),  TEpPPHTOPHANBHBIX  OPFaHoB
ANMHHMCTpALMK, MMEIOMIHX CTaTyC IOpHUIMYECKOrO Jjuild, BEOYT JAUUHBIH TIpHeM TCpaxIas Mo
BOIPOCAM, OTHECEHHBIM K HX KOMIICTEHUMH B COOTBETCTBMH C HOPMATHBHBIMM IIPABOBLIMH aKTaMM
orpacnesblx (QYHKIHOHANBHEIX), TEPPHTOPUATILHBIX OPTaHOB AJAMAHUCTPAILIH.

4, @opMBI KOHTPOJ/IA 32 pACCMOTPEHHEM 00pamICHHE

4.1, TeKyumH KOHTPOIb 3a cobitoieHneM Hacroduero [Iopsijika 1 HHEIX HOPMATHBHEIX [1PABOBLIX
AKTOB, YCTAHABIMBAIOINMX TpeDOBAaHHS K  PAcCMOTPEHHIO ODpalleHMil, NpUHATHE MEp 110
CBOEBPEMEHHOMY BLIIBIICHHIO H YCTPAHEHHIO NPHUHH HAPYIICHUA NPAB, CBOOO/| U 3aKOHHBIX HHTEPECOB
rpaXlaH OCYIUECTRBILETC B Npeaeaax cBoeH KOMHETEHLIMHN

1) ROMKHOCTHBIM JAULOM AAMHHHCTPAUHH, KYpHPYIOWIUM AedTeNbHocTh 1o pabote ¢
oOpallleHUsIMY TPaKIaH;

2)  PYKOBOAWTEIAMH  OTPacieBBIX  (QYHKIHMOHAILHEIX),  TEPPUTOPHAJILHLIX  OPraHoB
AJIMHHHCTPALHH.

4.2, O0uuil KOHTPOIE 32 COOMIONCHHEM CPOKOB HCIIQVIHEHHS 110 PaccMOTpeHUI0 oOpalneHud H
MOHHTOPUHI PadoTEl NO paccMOTPeHMIO obpameHHil rpaknan mpoBoxnTes Otraenom oOpalleHuHH
rpaXaaH.

4.3, B pamkax ocymecTBienus ofmero xoHTpons Otaen o0paieHHH rpaxiaH eXeJHEBHO
HANpaBIdAeT B aipec HCHONHHTENIEH B CHCTEME SNEKTPOHHOIO TOKYMEHTOooOOpoTa AJMHHHCTPALHH
HallOMMHAHHE O HACTYIJICHHMM CpOKa paccMOTpeHHs oOpalieHUH ¢O CpPOKOM paccMOTpEHMS Ha
NPeaCTOsINHHA ICHE.

4.4, B pamkax ocymecTRiIcHHs o0mero koHTpois Otaen oOpameHu# Tpakoad eXeTHeBHO
[IPOBOJIKT MOHHTOPHHI pacCMOTPeHHs 0OpallieHuil ¥ B ¢Iy4ae BBIABICHHS HAKTOB HapyUICHUS CPOKOB
paccMOTpeHHs o0palleHdi HampaBsIeT B agpec HCMOJHWTENEH YBENOMICHHE O HAapyUICHHH CPOKOB
paccMoTpeHns obpalienni ¢ TpebopanreM o HE3aMEIUTHTEILHOM HAIIPABIICHUK OTBeTa Ha olpallieHue.

4.5, JIolKHOCTHBIE NuUa AJMUHHCTPALMH, PYKOBOAUTEIH OTPacieBbiX ((YHKUHOHAILHBIX),
TEPPHTOPHATILHLIX OPraHoB AJAMMHUCTpAndy U paboTHHKH AIMHHHCTPAUMH HECYT OTBETCTBEHHOCTh,
NpeAyCMOTPEHHYIO 3a8KOHOAATENLCTBOM Poccufickoil ®depepalinu, 3a CBOM PEUICHHA K JAEHCTBUA
(besneficTBHE), MPHHUMAEMBIE (OCYILIECTBILEMBIE) B X0/1¢ paCCMOTpeHHs o0pallleHuH.



